LONG BEACH CITY COLLEGE FOUNDATION
Conflict of Interest Policy
Statement of Policy
The Long Beach City College Foundation’s (LBCCF) Conflict of Interest Policy is intended to
assure that all operations are conducted in an ethical manner and with a high level of organizational
integrity. This policy is designed to enable the LBCCF to be fully informed of and act responsibly in all
transactions in which any member of the board of governors, employee, or members of their family (as
herein defined) may have a financial interest because of their connection to any person, or interest in any
firm or entity which does business with LBCCF, and/or a position of influence with another related
organization.
Covered Individuals
For the purpose of this policy, Covered Individuals include:

“Governor(s)” defined as members of the Foundation Board of Governors

“Employee(s)” defined as Executive Directors, and all other paid employees;

“Family Member(s)” defined as the spouse, life partner, parent, child, sibling, and mother-,
father-, sister-, or brother-in-law of a Board Member or Employee.
Covered Transactions
Covered Transactions include:

Ownership by a Covered Individual of 25% or more of a firm or entity which proposes to do
business, or is doing business, with LBCCF, and which has or will receive $1,000.00 or more in
compensation, fees, or other payments in one fiscal year; and

Hiring a Family Member of a Governor or Employee(s) who are Covered Individuals.
Covered Individuals may not personally and/or professionally benefit financially from such confidential
or proprietary information obtained through their employment with LBCCF or the discharge of their
responsibilities as a Governor.
Disclosure Statement
Governors and Employees who are Covered Individuals shall at the beginning of their term, submit
a disclosure statement listing their connection to any existing or proposed Covered Transaction with
LBCCF. On the disclosure statement, Governors and Employees shall also list any position that they hold
in senior management, or on the Board, of any other related organization(s).
All Disclosure Statements shall be completed and delivered by the 30th of the month following the
beginning of their term.
Where there is any material change in the information contained in any disclosure statement, the
person who originally submitted it shall submit written notification of the change as soon as practicable, but
no later than 30 days from the date of the change, to the person required to receive such changes in
accordance with this Policy.
Abstention from Decision-Making in Covered Transactions
Whenever a Covered Individual is involved in a Covered Transaction, that person shall immediately
bring the situation to the attention of the appropriate person and shall not participate in the decision making
process concerning such transaction as provided in this Policy.
Governors shall disclose to their respective Committee Chair, and then abstain from discussion on
any matter which relates to a decision to engage or continue the services of a person, firm, or entity which
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constitutes a Covered Transaction, including discussions and voting on the creation or termination of such
relationship, or compensation, or other terms of the relationship.
Notwithstanding the above, if the Committee requests information from such a Governor with
respect to a Covered Transaction, the Governors shall be free to report to the Board.
Employees shall disclose to the President of the LBCCF, and then abstain from discussion on any
matter which relates to a decision to engage or continue the services of a person, firm, or entity, which
constitutes a covered Transaction, including discussions and voting on the creation or termination of such
relationship, or compensation or other terms of the relationship.
Notwithstanding the above, if the Board requests information from such an Employee with respect
to a Covered Transaction, the Employee shall be free to report to the Board.
Receipt of Personal Gifts, Gratuities and Entertainment
Covered Individuals may not accept a personal gift or entertainment valued over $25, directly or
indirectly, in any form, from a supplier or prospective supplier, with the exception of a meal focused on
discussion of LBCCF business. Donated goods and services that facilitate the operation of the organization
are not considered gifts or entertainment under this Policy.
In the event that a Covered Individual has any doubt concerning the propriety of accepting any gift
or the applicability of the reporting, and prior approval procedures, the LBCCF President should be
consulted for guidance.
Conflict of Interest Policy – Disclosure Statement
I, __________________________________________, affirm that I have read the Long Beach City
College Foundation Conflict of Interest Policy, and (check all that apply):






To the best of my knowledge, there exists no circumstance involving me or a member of my
family that may be construed as a conflict of interest within the meaning of the accompanying
Policy.
There may be the possibility of a potential conflict of interest, as follows:
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
I hold a position in senior management, or on the Board, of the following related
organization(s):
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

I understand that I must maintain the highest standards of integrity, and I will promptly report the
discovery of any improper conduct which appears to be a violation of LBCCF’s Conflict of Interest Policy
or other polices to the President of the LBCCF.

____________________________ _____________________________________
Signature
Print or Type Affiliation as appropriate
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